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Energy Awareness Training

A Simple On-site Energy Audit - Check Sheet
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ENERGY AUDIT CHECK SHEET

ENERGY EFFICIENCY IN BUILDINGS

Introduction

At the very least aim to carry out an energy audit walkabout twice a year, first before the start of the heating season and then again at the end. If possible do it more often, a good interval to aim for would be every two months, using each occasion to assess the progress made since your last walkabout. Stagger the times of your survey, e.g. at lunchtime, at the end of the working day, during the ‘cleaning’ period and/or at the weekend.

The Checklist

The attached audit checklist has been designed so that up to six checks can be recorded against a particular issue. This makes it easy to check whether issues persist from one walkabout to another.

Use the checklist to list specific actions required, suggestions and problems, to note low cost opportunities for simple investment measures and to note improvement opportunities that could be incorporated into future maintenance and upgrading programmes.

Feedback of Findings and Results

Ensure copies of survey checklists are forwarded to your Manager highlighting actions for attention in order of priority.

Utilising local notice boards and existing lines of communication, ensure colleagues are kept informed of energy related matters, activities and progress towards energy efficiency improvements.

ENERGY AUDIT WALKABOUT

ENERGY EFFICIENCY IN BUILDINGS

	Site Location:

Surveyor:

Date of Survey:
	Make a schedule of places in your building and note items requiring attention.
Answer below Y or N

	Checklist
	
	
	
	
	
	

	Checks for energy waste when building occupied:
	
	
	
	
	
	

	· Read meters and monitor usage
	
	
	
	
	
	

	· Are there complaints about comfort conditions?
	
	
	
	
	
	

	· Is room suffering from under or over heating/cooling?
	
	
	
	
	
	

	· Are lights off in unoccupied rooms?
	
	
	
	
	
	

	· Are lights near windows switched off when daylight is sufficient?
	
	
	
	
	
	

	· Are light fittings and diffusers clean?
	
	
	
	
	
	

	· Are windows and doors open when heating is on?
	
	
	
	
	
	

	· Is office equipment left on at empty workstations?
	
	
	
	
	
	

	· Are portable heaters being used?
	
	
	
	
	
	

	· Are there obstructions in front of radiators or heaters?
	
	
	
	
	
	

	· Are blinds being used to keep out sunlight in air-conditioned areas?
	
	
	
	
	
	

	· Are time clocks settings correct according to occupancy hours?
	
	
	
	
	
	

	· Are hot water taps leaking?
	
	
	
	
	
	

	· Are TV’s left on?
	
	
	
	
	
	

	· Are portable Ext fans left on?
	
	
	
	
	
	

	· Comments Box
	

	
	

	Areas of low occupancy:
	
	
	
	
	
	

	· Are lights left on in toilets, store-rooms, etc.?
	
	
	
	
	
	

	· Are extractor fans running continuously?
	
	
	
	
	
	

	· Comments Box
	

	
	

	External Areas:
	
	
	
	
	
	

	· Is car park lighting on during daylight hours?
	
	
	
	
	
	

	· Is security lighting on during daylight hours?
	
	
	
	
	
	

	· Comments Box
	

	
	

	Plant Room:
	

	· Are pipes insulated?
	

	· Are valves, fittings and end caps insulated?
	

	· Are the controls user friendly to adjust?
	

	· Is the optimisation controls?
	

	· Is the compensation controls?
	

	· Is there a calorifier and is it well insulated?
	

	· Do the pumps have VSD controls fitted?
	

	
	

	
	


	Checks at the end of the working day:
	
	
	
	
	
	

	· Is room and task lighting switched off?
	
	
	
	
	
	

	· Are windows and doors closed?
	
	
	
	
	
	

	· Are extractor fans off?
	
	
	
	
	
	

	· Are photocopiers and printers off?
	
	
	
	
	
	

	· Are vending machines left on?
	
	
	
	
	
	

	· Are convector heaters left on?
	
	
	
	
	
	

	· Has machine been left on
	
	
	
	
	
	

	· Comments Box
	

	
	


	Opportunities for low cost investment measures:
	
	
	
	
	
	

	· Are 38mm fluorescent tubes (large diameter) still in use?
	
	
	
	
	
	

	· Have tungsten bulbs been replaced by compact fluorescent lamps?
	
	
	
	
	
	

	· Can lights be zoned to allow more flexibility?
	
	
	
	
	
	

	· Are vending machines fitted with time clocks (where feasible)?
	
	
	
	
	
	

	· Have thermostatic radiator valves (TRV’s) been fitted?
	
	
	
	
	
	

	· Can pipes be lagged?
	
	
	
	
	
	

	· Have time clocks been fitted to hot water heaters?
	
	
	
	
	
	

	· Are hot water tanks insulated?
	
	
	
	
	
	

	· Are the workshop lights turned off?
	
	
	
	
	
	

	· Comments Box

	
	
	
	
	
	


	ACTIONS

	Priority 1:

	

	Priority 2:

	

	Priority 3:

	

	SUGGESTIONS
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